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06 YTBEPZKACHHHN JTOKANLHBIX AKTOB

B coorserctenn ®egepansubeiM Jaxonom «00 obpaszosaiuu B Poccuiiexoit
D¢cpanmmu» Ne273-D3 or 29.12.2012 roaa (C n3MeHEHHAME )

[MPUKA3ZBIBAH):

. Vreepjure:

1.1, Tlonomeusc o pesaimMe 3ausTHil 0byuaommxed (nprnoxense | ).

1.2. Tonoxerue o Gubmoreke MBOY COLI Ne 25 {npunoxenne 2).

1.3, TInad paGotst wkossl Ha 2019-2020 yuebubiil roa (npuaoxenne 3).

14, llopsnok  nocelerus 1o ss100py OOVHAIOWMXCH  MEPOIPUATHA,
APOBROIAMBLIX OPTAHMIAINECH U HE NPEIYCMOTPEHHBIX YUeOHBIM MITaHOM (PHIOKEHKE
4).

2. OT™meHHTEL paHee IEHCTBVIOMINE JOKAILHULIC GKTEl B CBS3H C BHECEHMEM
WM3MCHCHHI.

3. Bsecru s achcrsne Jannbie ToxarbHbie axTsl ¢ 01.09.2019 roaa.

4,  bBeuckoit Onere HOpbeBHE, CEKPETZPH, 03HAKOMUIb BCEX YYACTHHMKOB
0OPAZOBATENLHOMO NPOLIECTa © NOKANBHAIMU AKTAMH W MITAHOM PAdOTHI TITKOITSI.

5. Haropaeix Onece LExuMOBEE, AeJONPOM3BOIMTENIO LIKONEI, PAIMECTHTE
JIAHHBI@ TOKATEHEIE AXTE Ha caliTe MIKOILI.

6.  Korrtponb 3a KCIoIECHAEM TIPHKA3a 0CTaBIA 38 Co00k.

Hupextop b.B. Mapkosa




[Tpunoxenne Ne 2 k npukaszy
ot 30.08.2019 Ne 11125-17-258/9

I[MTOJOXEHUE
0 oubmorexke MBOY COII Ne 25

1.  OOmwme noysoxKeHUs

1.1. JJanHoe moJiokeHHe pa3paboTaHO B COOTBETCTBUU C ['paxkgaHcKum koaekcom PO,
®denepanbubiM 3akoHOM Ne 273-D3 ot 29.12.2012 1. «O6 obpazoBanuu B Poccuiickoit
Ddeneparuny», enepanbHbiM 3akoHOM Poccuiickoit deneparuu Ne 78-D3 «O 6ubIM0TEUHOM
nene» ot 29.12.1994 r., ®enepanbHbiM 3akoHOM No 114-®3 «O mnpoTHBOACHCTBUU
AKCTPEMUCTCKOM JieaTenbHOCTH OT 25.07.2002 1. (¢ u3menenusmu ot 31.12.2014 r. Ne 505-D3),
®enepanbHbiM 3akoHOM Ne 436-D3 ot 29.12.2010 r. (¢ uzmenenusimu ot 29.06.2015 r.) «O
3alUTe JeTed OT MH(POpMalUU, NPUYUHSIOMIUNA Bpel HX 370POBBI0O U Pa3BUTHION,
®denepanbHbIM 3aKOHOM OT 24.07.1998 . No 124-D3 «O6 0CHOBHBIX TapaHTHUAX MPaB peOCHKA
B Poccuiickoii ®@enepauun», B coorBeTcTBUU ¢ TpeboBaHusiMU PI'OC HayaibHOrO 0O0IIEro
obOpazoBanust Ne 373 or 06.10.2009r., Konuenuuu 1yXOBHO-HPABCTBEHHOTO pPA3BUTUSA H
BOCIIUTAHUS JIMYHOCTM TpaxgaHnHa Poccun, coorBerctBUM ¢ YcraBom  MbOY
COIIINe25, Canllun 2.4.2.282-10.

1.2. bubnmuoTexka aKTMBHO YYacTBYeT B Y4eOHO-BOCIMTATEILHOM MPOIECCE B IENAX
obecrieueHuns MpaBa YYaCTHUKOB 00pa3oBaTeNbHOIO Mpoliecca Ha OeCIIaTHOE IMOJIb30BaHUE
OoubmuoTeuHo-uHGOPMAIIMOHHBIMU pecypcamu. bubnmuoTtexka noctynHa u OecruiaTHa s
yUTaTeNIeN: yJalluxcs, YUUTeled U JAPYruxX paOOTHUKOB IIKOJIBI. Y JOBJIETBOPSET 3alPOCHI
ponuteneil Ha JUTEparypy W MHGOPMAIMIO IO TMEJaroruke W o0pa3oBaHUIO C Y4YETOM
UMEIOIINUXCS BO3MOXKHOCTEH. Opranuszaius oOCTyKMBaHUS YYaCTHUKOB 0OOpa30BaTEIIBHOTO
mpoiiecca TPOU3BOJUTCS B COOTBETCTBUM C TMpaBWJIAMHU TEXHUKH O€30MacCHOCTH U
MPOTUBOIIOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMH.

1.3. JleATenpHOCTh IMKOJBLHON OMOIMOTEKM OCHOBBIBACTCS Ha MPHHIIMIAX JEMOKpATHH,
rymMaHu3Ma, 00111eT0CTYTHOCTH, MIpUOpUTETA 00111eYEeT0OBEYECKUX LIEHHOCTEM,
rpakIaHCTBEHHOCTU, CBOOOIHOTO Pa3BUTHUS TUYHOCTH.

1.4. B cootBerctBun c ®PepepanbHbiM 3akoHOM Ne 114-03 «O npoTHUBOAEHCTBUU
aKcTpemMuctckon nearenbHocTr oT 25.07.2002 r. (¢ u3menenusimu ot 31.12.2014 r. No 505-D3)
B OMONMOTEKE 3alpelleHo pacnupoCTpaHEHUE, MPOU3BOJICTBO, XPAHEHHE MU HCIOJIb30BAHUE
JUTEpPATypbl AKCTPEMUCTKOW HANpPaBIECHHOCTU. 3aKOH OMNpEAEsieT SKCTPEMUCTCKHUE
MaTepHuasbl KaK MpeJHa3HauYeHHbIE JJIsi OOHAPOIOBAHUS JTOKYMEHTHI, J100 nH(popManus Ha
WHBIX HOCUTENSX, MPU3BIBAIOIINE K OCYIIECTBICHUIO SKCTPEMUCTCKOW JESTEIIbHOCTH JTMOO
00OCHOBBIBAIOIIME WJIM  OMNpPABbIBAIONINE  HEOOXOJMMOCTh  OCYIIECTBJICHHUS]  TaKOU
NEeSATEILHOCTH, B TOM YHCJIE TPYAbl PYKOBOJUTENEH HAIMOHAI-COLUATUCTCKON paboueit
naptun ['epmanuu, damucrckor maptuu Wrtammum, myOnukanuu, OOOCHOBBIBAIOIIME WA
OTIPABJIBIBAIONINE HAIMOHATBHOE W (WJIM) pacoBO€ MPEBOCXOJCTBO JHOO OIMPaBIbIBAIOIINE
MPAKTUKY COBEPIICHUS BOSHHBIX WJIM WHBIX MPECTYIJICHUM, HAMPABICHHBIX Ha MOJHOE WU
YACTUYHOE YHUUTOXKEHUE KaKON-TUO0 S THUYECKOM, COIMaIbHOM, paCOBOM, HAITMOHAILHON WU
penuruo3Hoi rpynmnsl. [Ipu 3TOM K SKCTPEMHUCTCKON JIESITEIHHOCTH 3aKOH OTHOCHUT, TTIOMHUMO
MIPOYEro, «KMacCOBOE PACIPOCTPAHEHHUE 3aBEIOMO SKCTPEMUCTCKUX MATEpPHAJOB, a PaBHO UX
U3TOTOBJICHUE WJIM XpaHEHHWE B IEISIX MAacCOBOTO pAaCIpOCTPaHEHUs», a TaKKe
(brHaHCUPOBAaHUE U KUHOE COJICUCTBHE» ITUM JACHCTBUSIM.



1.5. bubnuoTekapb (megaror-6uOIMOTEKAPH) OCYILIECTBIISIET eXKEeKBapTaIbHO,
©KEMECSYHYI0  DKCNEePTU3y  HMHPOPMALUMOHHOM POYKIUH, HaxoJsueicss B
dbonne OMOMMOTEKM Ha MPEAMET HAIWYUS IKCTPEMHUCTCKUX marepuainoB. [lo pe3ynbraram
CBEPKHM COCTaBJSIeTCS AKT CBEpKH JIOKYMEHTOB, HMEIOIUXcs B GoHAe OUOIMOTEKH C
«DenepanbHbIM CITMCKOM SKCTPEMUCTCKUX MaTepuasioBy, GakT cBepku DeaepanbHOTO CIIUCKA
¢ onyom OubmmoTeku puxcupyercs B «KypHae cBepok HHPOPMAITMOHHO - OUOIMOTEUHOTO
donma ¢ «DemepasbHBIM CIIHUCKOM JKCTPEMHUCTCKUX MaTepuanoBy. Ilopsgok paboTel ¢
denepaabHBIM CIIUCKOM JKCTPEMHUCTCKUX MaTEpPHAIOB» periamMeHTHpyeTcss MHcTpykimen o
paboTe ¢ M3IaHusIMH, BKIIFOUCHHBIMU B «DenepanbHbIid CIUCOK SKCTPEMUCTCKUX MaTEPHUATIOBY.
Perynsapuo pomonasiercss CIMCOK AKCTPEMUCTCKUX MAaTEpUAJiOB, OIMYOJMKOBAHHBIX Ha BEO-
caiite MunuctepcTBa roctuniui PO no mepe oOHoBieHMs. EkekBapTalbHO BECTH CBEPKY C
«Kypnanom mpoBepok unHpopmammoHHbsix pecypcoB MBOY COIINe25 mo uCKIIOYEHHIO
JOCTyIa O0YyJaIOIMUXCs K CalTaM SKCTPEMHUCTKON HAIPaBICHHOCTH M WHBIM pPECypcaM CETH
HHuTepHeT, HE COBMECTUMBIM C 00pPa30BaTEIbHBIM MPOIECCOM.

1.6. B coorBercTtBUuM ¢ deaepanbHbiM 3akoHOM 0T 29.12.2010r. Ne 436-®3 (c
n3MeHeHus MU oT 29.06.2015 r. Ne 179-D3)) «O 3amure nerei ot muHGOPMALMH, TPUIHHSIOIICH
BpeJl UX 3J0pOBBI0 U pa3BUTHIOM, (denepainbHbIM 3akoHOM OT 29.07.2013 Ne 135-®d3 «O
BHECEHMH M3MEHEHHH B cTaThio 5 denepasibHOro 3akoHa «O 3ammure aeTeil oT HHpOpMalnu,
MPUYUHSIONIEH BPe UX 3JJ0POBBIO M PA3BUTHIO» CO3/IaHA MMOCTOSIHHO JIEHCTBYIONIAsS KOMUCCHS
no kjaccupukanuu MHOOPMAIMOHHOW MPOAYKIUU, Haxodsuehcs B ¢ponae 6ubnuoreku. B
00S13aHHOCTM KOMHCCHHM BXOJAT clenayronme o0s3aHHocTUH:  OTHeceHue OOBEKTOB
oubnuoreuHoro (oHAa, a TaKKe BHOBb MOCTynaromel B pou 6udbamoTexkn nHGOpMamoOHHON
MPOIYKIIMHA, HE HWMEIOIIeH MAapKHUPOBKH, K KaTeropusM HWHGOPMAIMOHHONW TPOIYKIINH;
OtHeceHnne 0OBEKTOB OUOIMOTEYHOro (HOHJA, a TaKXKE€ BHOBbL IMOCTynHaromed B (OHI
OMOIMOTEKM HMH(POPMALMOHHON MPOAYKUIMH K HH(GOPMALMOHHON MNPOAYKIHMH, HMEOIIEH
3HAYNTEIBHYIO HCTOPUICCKYIO, XYA0KECTBCHHYIO U KYIbTYPHYIO IICHHOCTh U HE TIOIJIS)KAIIeH
knaccudukanuu; CoTpyaHukam OMOIMOTEKH Ha CTaauu nmpuéMa u o0paboTKHU OCYIIECTBISAThH
pa3MeleHrne 3Haka HHPOPMaIMOHHON MTPOTYKIIUU (MapKUPOBKE) HA 00BEKTAaX OMOIMOTEYHOTO
donma (KHUTH, JOKYMEHTHl BPEMEHHOTO XPAHEHHS, DJIEKTPOHHBIE U ayJAHOBH3yaJIbHbBIC
JIOKYMEHTBI, TIEPUOJUUYCCKIE U3JaHus1), a TaK)KE B DJCKTPOHHOM KaTajoTre U MPU CO3JAaHUH
neyaTHeix Kaprouek; [lpum mocTymieHud wu3gaHUi, UMEIOMUX —KIacCU(HUKAIMIO OT
npousBoaAuTENs (MOCTaBIIUKA), COTPYAHUKUA OUOIMOTEKH MPOCMATPUBAIOT MOCTYIAIOIINE
W3IaHUS Ha TIPEAMET YTOYHCHHS W WM3MEHEHUsS BO3PACTHOW KJIacCH(PUKAIMK C y4EeTOM
COOTBETCTBHUSl TEMAaTHKE, COJCPKAHUIO U XYI0KECTBEHHOMY O(GOpMIICHUIO, (DHU3NIECKOMY,
TICUXUYECKOMY, TYXOBHOMY U HPAaBCTBEHHOMY Pa3BUTHIO JICTCH.

1.7. Tlopsaok MoNMb30BaHUS WCTOYHUKAMHU WH(POPMAIMH, TIEPEUYEHb OCHOBHBIX YCIIYT U
YCIIOBUSI WX TPEIOCTABJICHHS ompeaeisaoTcs [lomokeHneM o0 MIKOJBHON OuOnHMoTeKe,
[TpaBuamMu TOJIE30BaHUS IIKOJILHON OMOIUOTEKOH, YTBEPKACHHBIMUA JUPEKTOPOM IITKOJIHI.

1.8. Hacrosiiee nojioxeHue onpeesnseT ypoBeHb 0a3UCHBIX TpeOOBaHUM K OMOIMOTEKE
MBOY COILINe25.

1.9. llkona HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTb M KadeCTBO OMOIMOTEHHO-
UH(OPMAITMOHHOTO 00CITYKUBaHUS OUOITMOTEKH.

1.10.Opranuzanusi  oOCIyXKMBaHUSI ~ YYaCTHMKOB  0Opa30oBaTEIbHOTO  IMpollecca
MIPOU3BOJIUTCS B COOTBETCTBUU C MPABWJIAMH TEXHUKH O€30MACHOCTH U MPOTHUBOTIOKAPHBIMH,
CaHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSIMHU.



2. 3amaun OMOIMOTEKHU

—  OO0ecrieueHue y4aCTHUKaM 00pa3oBaTEILHOTO mpoIiecca-o0y4Jaronumces,
MeJarorHuecKuM pabOTHUKAM, POJAUTENSIM (MHBIM 3aKOHHBIM MPEJICTABUTENSAM) 00yUaIOIINXCSI
(masee - MoOJaB30BATENAM) - JOCTYIIA K MHPOPMAITUH, 3HAHUAM, UJICSIM, KYJIBTYPHBIM IIEHHOCTSIM
MOCPEJICTBOM  HMICTIONB30BAHUS ~ OMOIMOTEYHO-HH(POPMAIIMOHHBIX PECYPCOB IIKOJBI  Ha
pPa3TUYHBIX HOCUTENSX: OyMaxHOM (KHIKHBIH (GoHA, (OHA MEepUOAMYCCKUX W3IaHHN);
KOMMYHUKATUBHOM (KOMITBIOTEPHBIC CETH) U UHBIX HOCUTEISX;

— Bocnuranue KyabTypHOTO M TpaXJAaHCKOTO CAaMOCO3HAHHWS, IOMOIIbL B
coIaIu3aIuy 00yJaroIerocs, pa3BUTUN €ro TBOPUYECKOTO MOTEHIINAIIA;

—  @®opMHUpOBaHHE HABBIKOB HE3aBHCHUMOTO OMOJMOTEUHOIO MOJIb30BaTElNs: 00yUeHHE
MIOMCKY, OTOOPY M KPUTUUECKOM OlIeHKE MH(pOpMAITUH;

—  CoBepIIeHCTBOBaHHUE MPEOCTABIIIEMBIX OMOIMOTEKON YCIyT Ha OCHOBE BHEAPCHUS
HOBBIX HH(OPMAIIMOHHBIX TEXHOJIOTUN ¥ KOMITBIOTEPHU3AIK OMOIMOTEUHO -UH(OPMAITMOHHBIX
npoiieccoB, GopMupoBaHre KOMPOPTHON OMOTMOTEUHOM CPEIBI.

—  3amuta geted oT nHGOpMalUK, MPUYUHSIONIEH Bpel UX 3I0POBBIO U Pa3BUTHIO.

3. OcHoBHBIE PYHKITUU

3.1. Jlns peanv3aiiii OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) dopmupyet Qo OUOITNOTEIHO-UH(GOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

~ KOMIUIEKTYET YHUBEpCAJbHBIM (POHJ y4yeOHBIMH, XYyJO0KECTBEHHBIMHU, HAyYHBIMH,
CIIPaBOYHBIMU, METarOTUYECKUMH U HAYYHO-TIOMYJIIPHBIMHA JOKYMEHTAMHU Ha TPaJAWIIMOHHBIX
¥ HETPAIUIIMOHHBIX HOCUTEISIX HH(DOpMAITUy;

~ OpraHu3yeT U BEJET CIPaBOYHO-OMONIHorpauueckuil anmnapar: 3JIEKTPOHHBII KaTaJor;

0) obecrnieunBaeT UHPOPMUPOBAHUE MOJIB30BATENEH 00 HHPOPMATMOHHON POAYKIINH;

B) OCYUIECTBIISIET ¢ epeHInpoBaHHOE OMOIMOTEYHO-NH(DOPMALTUOHHOE
o0cmy)KrBaHUE O0yYaAIOIINXCSA:

— opraHu3yeT OOy4YeHHWE HaBBbIKAM HE3aBHUCUMOIO OHOJMOTEYHOTO TOJI30BATENS WU
noTpeduTeNst tHPOpPMaIIUU, COACUCTBYET MHTETPAIIMK KOMILIEKCA 3HAHUHN, YMEHU U HAaBBIKOB
paboThI C KHUTOM U nH(pOpMaIueH;

~ OKasbiBaeT HMH(POPMAIMOHHYIO TMOJJIEPKKY B PEIICHUH 3a7a4, BO3HUKAIONIMX B
mpoliecce ux yueOHoi, caMoo0pa3oBaTeIbHOM U IOCYTOBOM IESITEIbHOCTH;

I') ocymecTBisIeT qudepeHInpoBaHHOe OUOINOTEYHO-MH(OPMAIIMOHHOE 00CTYKMBaHHE
MeJIarOrMYeCKUX pabOTHUKOB:

~ BBISBJISIET MHPOPMAIIMOHHBIC MOTPEOHOCTH M yIOBJIETBOPSET 3aMpPOChI, CBSI3aHHBIC C
00y4eHHEM, BOCIIUTAHUEM H 3JI0POBLEM JICTECH;

~ BBIABISET WHPOPMAIMOHHBIC TMOTPEOHOCTH M YJIOBIETBOPSET 3ampoChl B 00JACTH
MearoriIeCKuX MHHOBAIMI M HOBBIX TEXHOJIOTH;

~ CHOCOOCTBYET ITPOBEACHHIO 3aHATHH TI0 (POPMHPOBAHUIO HH(POPMAITMOHHOHN KYJIbTYPHI;

) OCYIIIECTBIISIET muddepeHmpoBaHHOE On0IMOTEeUYHO-NHPOPMAITMOHHOE
oOcmy>)KUBaHUE POJUTENCH (MHBIX 3aKOHHBIX TIPEICTABUTEIICH) O0YIArOIITIXCS:

— YIOBJIETBOPSIET 3aMpOChl MOJIb30BaTENIe U MHPOPMUPYET O HOBBIX TMOCTYIJICHUSX B
OubIMOTEKY;

~ KOHCYJBTHUPYET 10 BONPOCaM YUY€OHBIX U3TaHUM 711 00yJIarOIIXCsl.

€) oOecreunBaeT 3alUTy JETEH OT BPEIHOM JIJIs MX 3[I0POBBS U pa3BUTHS WH(DOpMAITUH.



3.2.  OcymecTBiaseT CBEPKY MOCTyHaMMUX B OMOJUOTEKY HOKYMEHTOB (Ha JIFOOBIX
Hocutensax) ¢ DenepanbHbIM CHUCKOM 3alpEHICHHBIX MAaTEpPUATIOB AKCTPEMHUCTCKOIO
comepxanusi He pexke 1 paza B nonroaa. [lponenannas pabora duxcupyerca B «Kypnaie
cBepku ¢ «DenepaibHbIM CIHUCKOM JKCTPEMUCTCKUX MaTepuasioB». [lpu oOHapyxkeHuu
3aMpelIeHHBIX MaTepUaoB AKCTPEMHUCTCKOTO COJIEPKAHHSI COCTABJISIETCS aKT C LEJbIo
HEJIOMYIICHUS MOMaJaHus UX B POH OTKPBITOTO focTyna. OTaen aBToMaTU3aluy MPOBOAUT
perynspHo, He pexxe 1 pa3 B kBapTas, paboTy Mo OJIOKMPOBAHUIO JOCTYIA C KOMIIBIOTEPOB,
YCTaHOBJICHHBIX B OWONMOTEKE, K CalWTaM M DJIEKTPOHHBIM JIOKYMEHTaM, BKJIIOUEHHBIM B
«DenepanbHBI CIUCOK SKCTPEMUCTCKUX MaTepuajoBy, MPOBeIeHHas paboTa PUKCUPYETCs B
Kypnane cBepku. @unbpTpauus cetd HTEpHET MpenoCTaBisAeTCS  IPOBANMIECPOM
«Pocrenexom».

4.  OpraHuzanus AeSTEIBbHOCTH OMOIMOTEKN

4.1. llIxonpHas OMOIMOTEKA 10 CBOCH CTPYKTYpE ACIUTCS Ha aDOHEMEHT, YUTATBHBIH 341,
oT/ie]l Y4eOHUKOB.

4.2. bubnnoreyHO-UH(POPMAIIMOHHOE OOCTY>KUBAaHUE OCYIIECTBIISIETCS HA OCHOBE
OuOIMOTEeUHO-MH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM M BOCHHUTATEIIbHBIM
TJIaHaAMU IIKOJIbI, MPOTPAaMMaMH, MIPOCKTAMHU U TUIAHOM PabOThI MIKOJIbHON OMOIUOTEKH.

4.3. B nemsax obecrieueHus: MOJIEpPHU3AIMKU OMOJIIMOTEKH B YCIOBUAX MH(POPMATHU3AIUU
00pa3oBaHus U B IIPe/iesiax CPECTB, IIKOJa oOecrieynBaeT OUOINOTEKY:

— TapaHTUPOBAHHBIM (rHaHCHUpPOBAaHUEM KOMILUIEKTOBaHHMS OMOIMOTEUHO-
UH(OPMAIMOHHBIX PECYPCOB;

— HEOOXOJIUMBIMU CITY)KEOHBIMH M TIPON3BOICTBEHHBIMH ITOMEIIEHUSIMHA B COOTBETCTBHH
CO CTPYKTypoi OWONMOTEKM W HOpPMATUBAMHU MO TEXHHUKE OE€30MaCHOCTH JKCIUTyaTalluu
KOMITBIOTEPOB (OTCYTCTBUE BBHICOKOM BJIAKHOCTH, 3aIIbUIEHHOCTH TTOMEIIEHUS, KOPPO3UOHHO-
AKTUBHBIX TMPUMECEH WJIU AJICKTPONPOBOMSAIICH MbIJIM) U B COOTBETCTBUU C TOJIOXKCHHUSIMU
CanlluH;

— COBPEMEHHOM AIIEKTPOHHO-BBIYUCIUTETHHOM, TEJICKOMMYHHUKAIIMOHHOMN u
KOITMPOBATBHO-MHOKHUTEIIBHON TEXHUKON ¥ HEOOXOIUMBIMHU TPOTPAMMHBIMHU TTPOTYKTAMU;

— PEMOHTOM M CEPBUCHBIM O0CITYKUBAaHUEM TEXHUKHU U 000PYy10BaHUSI OMOINOTEKY;

— OUOIMOTEUHON TEXHUKOW U KAHIIEIAPCKUMHU MPUHAIICKHOCTIMU.

4.4. lllkona co3maeT YCJIOBHUS [JIi COXPAHHOCTH ammapaTypbl, OOOpYJOBaHUS U
uMyIecTBa OMOINOTEKH.

4.5. OTBEeTCTBEHHOCTh 32 CHUCTEMAaTUYHOCTh W KAaueCTBO KOMIUICKTOBAHUS OCHOBHOTO
donna OMOMMOTEKH, KOMIUIEKTOBAHHE Yy4yeOHOro (poHaa B COOTBETCTBHM C (heaepalbHbIMU
MEPEUYHIMH YICOHUKOB M yUeOHO-METOIMYSCKUX M3AaHUH, CO3/IaHne HEOOXOIUMBIX yCIOBUN
JUTSL TEITEITbHOCTH OMOTMOTEKH HECET TUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM IIIKOJIBI.

4.6. Pexxum pabOTBl IIKOJBbHOW OWONIMOTEKW ompenensercs OubauoTekapeM B
COOTBETCTBHUH C MPABWJIAMHA BHYTPCHHETO PACIIOPSAKA IITKOJIBI.

4.7. Koutponb 3a GoHmomM OuONMHMOTEKH (MaTepwalaMHU IKCTPEMHUCTCKOTO XapakTepa),
AJIEKTPOHHBIMU JIOKYMEHTAMH, WHTEpPHET-CaliTaMu (IOCTym K KOTOPHIM BO3MOXEH C
KOMITBIOTEPOB, YCTAHOBIEHHBIX B OuOMMoTexe) u HWHTEpHET-pecypcaMu OCYIIECTBISIET
WHKEHEPHAs CIIy»k0a MIKOJIbI (HOCTYN 3a0I0KUPOBaH (DHUIBTPOM).

4.8. OcyiiecTBIseTcs CUCTEMAaTHYECKOe MHPOPMUPOBAHUE YUTATENCH O JMEATEIbHOCTH
OMOTMOTEKH, B TOM UKCJIE Yepe3 MTKOJIbHBIA CAMT.



4.9. 3a Bpea, NpUUYMHEHHBIA ydalmluMHCS (B Cllydae yTpaTbl WU MOPYM JTOKYMEHTOB
OMOJIMOTEKH) OTBEUAIOT WX POAUTENM (3aKOHHBIC MPEICTABUTEIM), COIJACHO CTaThU
1073 I'paxxnanckoro kojaekca Poccuiickoit denepanum.

5.  YinpasieHue, ITATHI.

5.1. VnpaBieHue WIKOJIbHOW OMOJMOTEKONM OCYIIECTBISIETCSS B COOTBETCTBHM C
3aKOHOJATENBCTBOM Poccurickon denepanyu U Y CTaBOM MIKOJIBI.

5.2. Ob0mee pYKOBOJACTBO [EATECILHOCTHIO IIKOJBHOW OMOJMOTEKH OCYIIECTBIISET
JTUPEKTOP IIKOJIBI.

5.3. PykoBoacTBO MIKOIBbHOW OMONMMOTEKON OCYIIECTBISIET OUOIMOTEKapb, KOTOPHI
HECET OTBETCTBEHHOCTh B MpE/esiaX CBOEH KOMIIETEHIIMU TEepes OOIIECTBOM U JAUPEKTOPOM
IIKOJIBI, OOYYaIOIUMHKCS, WX POAUTEIAMH (MHBIMU 3aKOHHBIMH TIPEICTABUTEIISIMH) 32
OpraHu3alii0 W PE3yibTaThl ACSATEILHOCTH IIKOJbHOW OWOIMOTEKHM B COOTBETCTBUM C
(GyHKIIMOHATBHBIMA 00s13aHHOCTSIMH, IPETyCMOTPEHHBIMU KBATM(PUKAITMOHHBIMHU
TpeOOBAHUSIMU, TPYIOBBIM JOTOBOPOM M YCTaBOM IIKOJIBI.

5.4. bubnuorekapb pa3padaThIBacT U MPEJICTABISET TUPEKTOPY IIKOJIBI HA YTBEPKICHUE
CIEAYIOUIUE JOKYMEHTHI:

a) ITonoxxenue o 6ubamorexe, [IpaBuia nonp3oBaHus OMOIMOTEKOM;

0) CTpYKTYypY U IITaTHOE pacnucanue OUOIMOTEeKH, KOTOPhIE pa3pabaThIBalOTCSl HA OCHOBE
00beMOB paboT, onpeseneHHbx [lonoxkeHneM o MIKOJbHON OMOIMOTEKE C MCIOIb30BAHUEM
«MexoTpaciieBbIX HOPM BpPEMEHM Ha TIPOLIECChl, BBINOJHAEMbIE B OHOIHOTEKAX»
(noctanosnenue [IpaButennsctBa Poccuiickoit ®enepanuu ot 11.11.2002 r. Ne 804);

B) IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

5.5. Tlopsgox KOMIUICKTOBAHUSA mrara IIKOJILHOM ONOJIMOTEKHU
periIaMeHTUPYETCSl YCTABOM IIIKOJIBI.

5.6. B mensax oOecreuenus mud@epeHIMpoBaHHON pPabOThl IMIKOJLHON OMOINOTEKH
MOTYT BBOJHTHCS JOJDKHOCTH: 3aBEAyIOIIMKA OuOIMOTEeKo, OMOIMOTEeKaphb, NeAaror-
OubIMOTeKAPD.

5.7. TpynoBble OTHOIIEHHUS PAOOTHUKOB IIKOJBHOW OWOIMOTEKHM W CpEJHEH MIKOJIbI
TPYIOBBIM JIOTOBOPOM, YCIJIOBHUSI KOTOPOIO HE JOJKHBI MPOTUBOPEUYUTH 3aKOHOJIATEIIbCTBY
Poccuiickon denepanuu o Tpye.

5.8. llrar 6ubnuoTexkn W pa3Mepsl OIJIAThl TPYJA, BKIOYAs JOIUIATHI U HAT0aBKHU K
JOJDKHOCTHBIM OKJIaJIaM, YCTaHABIMBAIOTCSI B COOTBETCTBUU C JICUCTBYIOIIMMHU HOPMATUBHBIMHU
MPABOBBIMU JIOKYMEHTaAMHU C YYE€TOM OOBEMOB U CJIIOKHOCTH PadoT.

5.9. PaGoTHHMKHM OMOIMOTEKH TOKHBI PacIiojiaraTh CBEICHUSIMH O 3alIPEIICHHBIX KHATAX
U UWHOM TMeYaTHOM NPOAYyKUHUHU, T.€. HMMETh TOCYJAApCTBEHHBIA MepedyeHb (CIHCOK)
JKCTPEMHUCTCKOM JINTEPATYPHI.

6. IlpaBa, 0053aHHOCTH U OTBETCTBEHHOCTh

6.1. PaGoTHUKHU NTKOJILHON OMOJMOTEKH UMEIOT MPaBO:

- CaMOCTOSITEIPHO ~ BbIOMpaTh  (OPMBI, CpeAcTBAa W METOAbl  OMOJMOTEUHO-
WH()OPMAITMOHHOTO OOCTY>KUBaHUSI 00pPAa30BATEIHHOTO W BOCIHUTATEIHLHOTO TMPOIIECCOB B
COOTBETCTBUH C IEJISIMU U 33]1a4aMU, YKa3aHHBIMH B YCTAaBE MIKOJIBI U TIOJI0KEHUHU O TIIKOJIbHOU
OMOJINOTEKE;

~TIPOBOJIUTHh B YCTAHOBJIECHHOM TMOpsIKE (DaKyIbTaTUBHBIC 3aHATHS, YPOKH U KPYKKH
OonbmuoTeuHo-o6ubIuorpadhuecKnx 3HaHUM U UHPOPMAITMOHHON KYIbTYPHI;

~ PEKOMEH/IOBAaTh UCTOYHUKH KOMIUICKTOBAHUS WH()OPMAITMOHHBIX PECYPCOB;



~U3BIMaTh U PEAM30BBIBATH JOKYMEHTHI U3 (POHJOB B COOTBETCTBUM C MHCTPYKLIMEH IO
y4eTy OuOanoTeyHoro hoHa;

~BHOCUTb IPEJIOKEHUS JUPEKTOPY IIKOJbI 10 COBEPLUIEHCTBOBAHUIO OIIIATHI TPY[a, B
TOM 4YHCIIe HaJ0ABOK, JIOIJIaT U MPEMUPOBAHUSI PAOOTHUKOB OMOIMOTEKH 32 JOMOJHUTEIIBHYIO
paboTy, HE BXOJMSIIYI0 B KPYI OCHOBHBIX OOSI3aHHOCTEM pPaOOTHUKOB OHOIMOTEKH, II0
KOMIICHCAIIMOHHBIM ~ MEPONPUATHSM, CBSI3aHHBIM C  BPEAHBIMU  YCIOBUSAMHM  TpyJHa
(OubMoTEeYHas MBLIb, TPEBBIICHUE HOPMATHBA PA0OTHI HA KOMITBIOTEPE);

~ AMETh €KETOTHBIN OTITYCK B COOTBETCTBUU C JIOKATHHBIMA HOPMATUBHBIMHU aKTAMU;

~OBITh TPEACTAaBICHHBIMH K pa3IWYHBIM (opMaM TOOIIPEHHS, HArpajgaM W 3HaKaMm
OTJINYUS, IPETYCMOTPEHHBIM JJI1 pAOOTHUKOB 00pa30BaHUs U KyJIbTYPHI;

— y4aCTBOBATh B COOTBETCTBUHU C 3aKOHOAATENbcTBOM Poccuiickoit deneparuu B padoTe
OMOJIMOTEUHBIX aCCOUMALUN UIH COIO30B.

6.2. PaGoTHUKM OMOTHMOTEK OOS3aHBI:

—00ecneunTh MOJIb30BaTEISIM BO3MOXKHOCTH pabOThl ¢ MH(POPMAIIMOHHBIMU pecypcamMmu
OMOJINOTEKH;

~ MHQOPMHUPOBATH TOJIL30BATENICH O BUAAX MPEAOCTABIAEMbIX OUOIMOTEKOMN YCIIYT;

—00ecneunTh HAYYHYI0 OpraHu3alnio (GOHI0B U KaTaJlOTOB;

— (opmupoBaTh (POHIBI B COOTBETCTBUU C YTBEPKIACHHBIMU (hefepabHBIMU MEPEUHIMU
y4eOHBIX M3/IaHUM, 00pa30BaTEeIbHBIMU MPOTPAMMaMH IIKOJIbI, HHTEPECaAMH, MOTPEOHOCTIMU
U 3alpOCaMH BCEX IMEPEUNCIICHHBIX BBINIC KATETOPUN MTOTH30BATENICH;

~ COBEPIIICHCTBOBATH nH(popMamoHHO-O0ubIMorpaduyeckoe u OubIMoTeYHOE
00cITy>)KMBaHUE TIOJIb30BATEIICH;

-obecnieunBaTh ~ COXPAHHOCTh  WCTOJB30BAHMSI ~ HOCUTENEH  WHPOpMAIHMH, WX
CHUCTEMAaTH3AINIO, pa3MEIICHUE U XPaHCHUE;

- o0ecrneunBaTh peKUM padOThl IKOJbHONU OMOIMOTEKY;

— OTYMTHIBATHCS B YCTAHOBIICHHOM TIOPSIKE TTEPE] TUPEKTOPOM ITKOJIBI;

— MOBBITIATH KBAJM(DUKAIUIO;

- Oubnurorekaps (megaror-oubIMoTeKaph) €KEKBAPTATIHLHO MPOBOIUT CBEPKY UMEIOLTUXCS
B doHmax OMOTMOTEKU TOKYMEHTOB ¢ DeiepalibHbIM CIIMCKOM SKCTPEMUCTCKUX MaTEpPHANIOB,
U3bIMacT HUX U3 obOopoTa OWMOIMOTEKH, BEAET >KypHal CBEpoK ¢GoHIa OMOIUOTEKH ¢
denepaabHBIM CIIUCKOM DKCTPEMHUCTCKUX MaTePUaJIOB.

7. IlpaBa u 0053aHHOCTH MOJIb30BATENEH OUOINOTEKN

7.1. Tlonw3oBaTenu OMOJIUOTEKH UMEIOT MIPABO:

~ MOJTy4aTh MOJHYI0 UHGOPMAIIMIO 0 cocTaBe OubroTeuHoro Goxaa, UHPOPMaIMOHHBIX
pecypcax U npeiIoCTaBIIeMbIX OMOIMOTEKON yCiIyrax;

~ MOJIb30BATHCS CIPABOYHO-OMOIHMOrpaduuecKkuM annapaTom OMOIHOTEKH;

~ MOJTy9aTh KOHCYJIBTAIMOHHYIO TIOMOIIIb B TOMCKE M BHIOOPE HCTOYHUKOB MH(OpMALINH;

- TIOJIy4aTh BO BPEMEHHOE TOJh30BaHUE Ha a0OHEMEHTE M B UYMTAIBHOM 3ajie TIeUaTHBIC
W3JIaHUS U IPYTUE UCTOUYHUKHN HH(POPMAIINH;

~ MPOJ/IJIEBATh CPOK TMOJIb30BAHUS JJOKYyMEHTaMU;

- MOJTy4yaTh TeMaTudeckue, (akrorpadudeckue, yTOUHSAIONINE U OnOIrorpadguaeckue
CIpaBKH Ha OCHOBE (OH/Ia OMOITMOTEKH;

~ Y4aCTBOBATh B MEPOTPHUATUSX, TPOBOJUMBIX OMOINOTEKOM;

- oOpamathees 1 pa3penieHuss KOHQIUKTHONW CUTYaITuU K JUPEKTOPY MIKOJIBI.

7.2. Tlonp3oBarenu MKOJIHHON OMOIMOTEKH 00S3aHbI:



~ cOo0JII01aTh MPaBUJIa MOJIb30BAHUS IKOJBHOM OMOINOTEKO;
~0epe’KHO OTHOCUTHCSI K IIPOU3BEICHUSAM I1eYaTH (HE BBIPbIBATh, HE 3arn0aTh CTPAHULL, HE
JieJ1aTh B KHUTaxX MOJYEPKUBAHUS, IOMETKH), UHBIM JOKYMEHTAM Ha Pa3JIM4HbIX HOCUTEISX,
000py10BaHUIO, UHBEHTAPIO;
~ [IO/IJIEP’KMUBATh MOPSAJOK PACCTAHOBKHM JTOKYMEHTOB B OTKPBITOM JOCTYyNE OMOIMOTEKH,
PacroJIOKEHUs KapTOUEK B KaTaJIOrax U KapTOTeKax;
~ [IOJIb30BAThCS LIEHHBIMU U CIIPABOYHBIMU JTOKYMEHTaMH B IOMEIIEHUN OMOINOTEKH;
~ yOeIuThCS MPU MONTYYSHUH JOKYMEHTOB B OTCYTCTBUH Je(EKTOB, a Py OOHAPYKEHUU
npouH(pOpMUPOBATH 00 FITOM pabOTHHKA OUOITHOTEKH.
~ BO3BpalaTh JOKYMEHTHI B IIKOJIbHYIO OMOJIMOTEKY B YCTAHOBICHHBIE CPOKH, TOJTHOCTHIO
ClaTh BcEe YUeOHUKHU, y4EOHO-METOUUECKIE MaTepHallbl, CPEICTBA OOYUCHHS U BOCITUTAHUS B
OMOIMOTEKY 1O UCTEUEHUH cpoka o0yueHus win padotsl B MBOY COL Ne25
7.3. Topsimok moap30BaHuUs MIKOJIBHOM OMOIUOTEKOM:
~3aMKCh B HIKOJBHYIO OMOIMOTEKY 00Yy4arOIIUXCs TPOU3BOJUTCS IO CIIUCOYHOMY COCTaBY
KJjlacca, IEJarornyeckux M HHbIX PaOOTHUKOB ILIKOJBI - B WHAMBHAYAJIbHOM TOpSKE,
ponuTenel (MHBIX 3aKOHHBIX MTPEICTaBUTENEH ) 00ydaromuxcsi — 10 Nacnopry;
~ [IepeperucTpanus noiab30BaTesel MKOJbHOW OMOINOTEKH TPOU3BOIUTCS €XKETOTHO;
~ TOKYMEHTOM, TOATBEPKIAIOIIMM TPaBO IOJIb30BAHUSA OUOIMOTEKOM, sIBIIETCA
YUTATEIBCKUN HOPMYIISIp;
~YUTATeNbCKUN QopMymsip (UKCHpPYeT aTy BBIJAYM TOJIB30BATENIO JOKYMEHTOB U3
(donma OMONMOTEKHN U UX BO3BPAILEHUS B OMOIHOTEKY.
7.4. Tlopsaaok moyib30BaHUsI A0OHEMEHTOM:
e TIOJIb30BATEIM MMEIOT MPABO IMOJYYUTh HA IOM M3 MHOTOTOMHBIX M3/aHUN HE Oomee
JIBYX JOKYMEHTOB OJHOBPEMEHHO;
¢ MaKCHMAaJIbHBIE CPOKH IOJIb30BAHMSI TOKYMEHTAMHU:
— Y4eOHMKH, y4eOHbIe TOCOOUSI — YUEOHBIN TOJT;
— Hay4HO-TOMYJIsipHasi, M03HaBaTeIbHAsl, XyJ0’)KECTBEHHAas uteparypa — 14 nHeil;
— MEPUOJUYECKHE U3/1aHus, U3aHHsI IOBBIILIEHHOTO CcIipoca — 7 JTHEH;
e II0JIb30BATEIM MOTYT MPOJJINTh CPOK IMOJIb30BAHUS JIOKYMEHTAMH, €CIM Ha HHX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTHX MOJIb30BATENCH.
7.5. Tlopsaok mONIB30BaHUS YUTATBHBIM 3aJIOM:
a) TOKYMEHTbI, IpeIHa3HauEHHbIE U1 paObOThl B YUTAJILHOM 3aJle, Ha IOM HE BbIJIalOTCS;
0) SHIUKIIONEINH, CIPABOYHUKU, PEAKUE, IEHHbIE M WMEIOUINECS B €IMHCTBEHHOM
AK3EMILIAPE TOKYMEHTHI BBIIAIOTCS TOJIBKO It paOOTHI B YMTAJIHLHOM 3alie.
7.6. Iopsimox paGOTHI C KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:
- paboTa ¢ KOMITBIOTEPOM MIPOU3BOIUTCS B IPUCYTCTBUH COTPYIHUKA OMOITHOTEKH;
~-T0 BCeM Bompocam TMoucka wuHpopMmanuun B HVHTepHETEe MOIB30BATENb JOKEH
o0Opaiatbcsi K pabOTHUKY OMOJIMOTEKY;
- 3ampeniaercsa obpaiieHue kK pecypcam MHTepHeTa, IpeanoaaraionmM omiaTy;
—3ampeniaerca oOpamieHHe K pecypcam MHTepHeT, colepiKaluM 3SKCTPEeMHCTCKHMA
Xapakrep;
-pabota ¢ KOMIIBIOTEPOM HPOU3BOAUTCS COIJIACHO YTBEPXJACHHBIM CaHUTApHO-
TUTHEHUYECKUM TPEOOBAHUSIM.



